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How do I determine if a 
student is economically 
disadvantaged? 

Use the table below to determine if the child qualifies to attend PK for free based on 
being economically disadvantaged.  

2014-2015 Income Chart to Determine Economic 
Disadvantage Prekindergarten Eligibility 

Total Number in Household Annual Monthly Weekly 

1  $21,590   $1,800       $416 

2 29,101 2,426    560 

3 36,612 3,051    705 

4 44,123 3,677    849 

5 51,634 4,303    993 

6 59,145 4,929 1,138 

7 66,656 5,555 1,282 

8 74,167 6,181 1,427 

For each additional member add: +7,511 +626 +145 

If the child qualifies you will need to ask the parent to provide proof of income which 
can be submitted as the following: 

 Current paycheck stub 

 Paycheck envelope – envelope has to state the wage on the outside of the 
envelope 

 Letter from employer stating gross wages paid and how often they are paid 

 Unemployment, Worker’s Compensation, or Disability payment stub 
Acceptable documentation for self-employment income include: 

 Business or farming documents such as ledger books and/or self-issued pay 
check stub 

 Last year’s tax return 
 

Can parents use SNAP or 
TANF cards to document 
eligibility for their child to 
attend PK? 

Yes. All children in a SNAP or TANF household are categorically eligible to receive free 
meals. When a household submits a complete application that contains: the name of 
the child, a current SNAP or TANF case number and an adult signature, the 
determining official must approve the child for free meals. No further proof of income 
is required. Lone Star Card account numbers are not acceptable SNAP case numbers 
on the application.  
The SNAP or TANF card can be used as proof that the student qualifies for Free lunch, 
which qualifies the student for NSLP.  This is how the student should be coded in 
Chancery.   

How do I determine the total 
income for a household? 

When the application has been submitted campus personnel will need to look at the 
total amount of gross wages for all incomes listed on the application.  All gross 
income listed should be added together to get a total household gross income.  
Campus personnel will use the 2014-2015 Income Chart to determine economic 
disadvantage for PK enrollment. 

What should campuses do if 
the parent/guardian does 
not have proof of income, 
because there is no income? 

Campus personnel will have to determine how to code the student properly by asking 
the parent/guardian questions to see how the student would qualify.   
For example, 

 Is the parent homeless? Then they would qualify as being a homeless student and 
not economically disadvantaged.  Even if they are living with someone else they 
could still be considered homeless if the home they are living in is not providing 
them with income, or the campus personnel can use the household income to 
determine if the student is economically disadvantaged. 

  Does the parent collect unemployment? Then they could use their 
unemployment as proof of income. 
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 Does the parent have a SNAP or TANF card? Then they would qualify for free 
lunch under NSLP. 

 Does the child qualify for free/reduced lunch?  Then they would qualify for NSLP. 

 Are they living off of savings?  The campus personnel would collect the savings 
account statement to determine if the student would qualify. 

If a child is adopted does that 
count as being in the custody 
of the state to qualify for PK 
eligibility? 

Students are eligible to attend PK for free if they have been in the custody of the 
state.  Adoption could be from the state or adoption could be a private adoption.  
Campus personnel will need to ask parents/guardians if the adoption was from the 
state or if the child has ever been in the custody of the state or if the adoption was a 
private adoption.  Private adoptions do not count as being in the custody of the state, 
and therefore that child would not qualify to attend PK for free. 

What do campus personnel 
need to collect as proof for a 
student of a military family 
to be eligible for PK? 

Documentation that a district employee verified the student's Department of Defense 
(DoD) photo identification for children of active duty service members. 
Important: Your district should not make a copy of the identification. 

If the student has not been issued such an ID, then documentation must be on file 
that a district employee verified the military member's DoD photo identification (or 
other DoD-issued documentation indicating that the person is an active-duty member 
of the military) and verified documentation showing that the student is a child of the 
military member. The documentation to be kept on file must include the printed 
name and signature of the person who verified the DoD and other documentation and 
the date that it was verified, as well as a photocopy of the documentation showing 
that the student is a child of the military member. Important: Your district 
should not make a copy of the DoD identification;  

For alternate proof of military affiliation please use the following link: 
http://www.tea.state.tx.us/index2.aspx?id=2147495387&menu_id=2147483718  

 

What is the process for 
students to qualify as a 
Limited English Proficient 
(LEP) student to attend PK 
for free? 
 

When parents/guardians submit the application the following process must occur: 

 Parents are given a Home Language Survey to fill out at the campus 

 Campus personnel must review the Home Language Survey to determine if 
the student needs to be administered ELL identification testing 

 After testing the campus has up to 20 days to complete the  LPAC process  

Do students have to be 
LPAC’ed before the first day 
of school? 

NO.  Campuses must have the entire ELL identification process completed by the 20th 
instructional day of school enrollment for students qualifying as LEP only.  Students 
must be tested and identified before the first day of school to be placed in the proper 
PK program. 

Can LEP students start school 
on the first day if they have 
not gone through the LPAC 
process yet? 

YES.  PK students can start school on the first day if they haven’t gone through the 
LPAC process.  Campuses have 20 instructional days of school enrollment to complete 
the LPAC process.   Students must be tested and identified before the first day of 
school to be placed in the proper PK program. 

Can parents/guardians of LEP 
students sign the language 
consent form before the 
student has been LPAC’ed? 

Yes.  Parents can sign the consent form upon initial enrollment. 

http://www.tea.state.tx.us/index2.aspx?id=2147495387&menu_id=2147483718
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Does the principal have to 
sign the PK applications 
before the first day of 
enrollment? 

Yes. An original current year completed application must be maintained in the 
students' permanent record folder with the principal's signature in ink (not a stamp) 
reflecting approval or rejection. The principal or a designee appointed by the principal 
must sign and date any approved application prior to the student's first day of 
attendance. A prekindergarten application is a legal document and must contain the 
principal’s signature. Clerical staff may not sign for a principal; signatures must be 
from an administrator with signature approval. 

Is there zoning in HISD for PK 
students? 

No.  Eligible students who live within the boundaries of HISD may attend any school in  
HISD for prekindergarten, if space is available. Parents must provide transportation 
and no transfer is needed. 
Campuses should engage their zoned population of eligible students first before 
enrolling students outside of their neighborhood zone. 

Can an eligible student who 
lives outside of the HISD 
boundary attend an HISD PK 
program? 

 If the student lives outside of the elementary zone the building principal will need to 
approve the transfer and the Transfer Department will need to be informed in order 
to arrange an address exception.  
 

What if a student’s eligibility 
status changes after they 
have been accepted into the 
PK program? 
 

Once a student is determined to be eligible for prekindergarten, the student remains  
eligible for the remainder of the school year in the district in which the student  
resides or is otherwise entitled to attend. For example, a child of a member of the 
armed forces remains eligible for enrollment if the parent leaves the armed forces or 
is no longer on duty, after the student begins a Prekindergarten class.  

Does a student have to re-
qualify if they withdraw from 
HISD? 

As long as a student has been withdrawn for fewer than 30 regular calendar days, the 
school district does not need to re-qualify the student for the prekindergarten 
program. If the child has been withdrawn for more than 30 regular calendar days, the 
school district will be required to re-qualify the student to allow the student back into 
the program.  

Does campus personnel have 
to submit PK rosters with 
ID’s for approval of PK 
enrollment exception reason 
to the Transfers 
Department? 

For approval of Out of District PK enrollment pending exception reasons, campus 
personnel will have to submit an Out of District transfer application.  For In District PK 
enrollment, campus personnel will be required to create a pending PK enrollment 
exception reason. 


